Individual Assignment:  Part one
Title: 

M2ITE: Making the most of IT e-books 

Aims: 
To provide students with an introduction to the online database Books24x7.com, its contents and how to use it.
Objectives:

By the end of the training session students should:
1. know the coverage and content of the database and its importance as a resource

2. how to conduct a search using various search techniques 

3. how to view all levels of content 

4. understand and use Browse tools

5. how to create bookmarks and notes

Learning outcomes:
Upon successful completion of this course, participants will be able to:
1. search the database

2. use the various search functions
3. apply appropriate search techniques to locate information
4. evaluate and retrieve information from the database
5. apply storage and retrieval techniques for sourced information 

Type of Training:
I have chosen Using and Searching an Electronic Resource as I consider there is a need for this type of training at our library for the following reasons: 

It is an excellent resource that can be better utilized. More use equals better value of very dollar spent from our library budget. 

It is not a user friendly resource and users need to be trained in its use to get the best out of it. 

It will greatly improve the quality of assignments and research submitted by students if it is used as it is updated daily with new resources giving far quicker access than can be obtained if the hardcopy is purchased by the library or the individual.
Type of Group:
The group I wish to train will be our students. I have chosen this group as I consider they will benefit the most from knowing how to utilize this database. On consultation with the teaching staff it became apparent that the students have the more pressing need for instruction than staff. Instruction will ultimately cause a flow on effect in the form of better researched assignments with better quality and up-to-date content. The library purposely subscribed to this product in order to supplement the current resources as budget constraints weighed heavily on acquisitions of library resources generally and IT resources specifically due to cost and range. Teaching staff can be targeted individually at any time and are easier to accommodate for training on this product as library staff can fit into their schedules during off class time or semester breaks unlike students who have many subjects and classes to attend during their week. 

Delivery Method: 

I will be conducting group training with a maximum of 15 students per group in a computer lab set up with 15 computers plus a teacher’s machine, in preference to one-on-one or large group. It is important that as many students as possible have this hands on training and time to conduct these sessions is always an issue for the teaching staff as they indicate they are pressed to complete curriculum work without having time taken out for resource training.  The small group option will enable me to maximise the numbers of students completing this training and enable all attending students to actually practice acquired skills at the training session. Combining lecture, demonstration, hands on and activities will ensure the participants have the opportunity to put acquired skills into practice and at the same time gain feedback and support from the trainer as well as their peers.

Schedule:
	Aim & Duration
	Key Points
	Delivery Method
	Resource

	Introduction 

[2 minutes]
	Introduce self

Outline aims of the session
	Lecture
	PowerPoint slide 1 & 2

	Ice breaker 
[8 minutes]


	Students to turn to handout and match the search terms 

Allow 2-3 minutes only for answers
	Matching search terms to descriptions
	Handout

Answers on PP slide 3

	Searching strategy
[5 minutes]
	Searching techniques

· Keyword

· Browse Topics

· My Folders
	Demonstration: students to  watch, listen and ask questions
	Live online database 
Backup PP screen dump

	Finding Books 
[5 minutes]
	Seach for pen testing using 
· Keyword:
· Browse Topics:
· Folders on My Home:

	Demonstration

Students to follow along on PCs
	Live online database 
Back up screen dumps

	Class Activity 1

[8 minutes]
	Ask students to complete activity on the handout 
	Activity

Students apply recently acquired information
	Handout
PCs/ Online database

	Advanced searching strategy

[8 minutes]
	Advanced searching techniques:

· Advanced search

· Iterative Search(search within a search)

· Show Search Help
	Demonstration: students to  watch, listen and ask questions
	Live online database
Back up screen dumps

	Class Activity 2 

[6 minutes]
	Ask students to complete activity on the handout 
	Activity

Students apply recently acquired information
	Handout
PCs / Live online database

	Create bookmarks and notes

[5 minutes]
	Show to
· Create bookmarks

· notes
	Demonstration
Students to watch and listen
	

	Class Activity 3 

[8 minutes]
	Understanding Browse tools
	Activity
Students match Browse Tools icon with description 
	Handout
PCs / Live online database

	Conclusion and Questions

[5 minutes]


	Discussion and summary of aquired skills
	Lecture & discussion
Questions taken
	Handout with summary


